Settings

How to set your email password to send emails from Cloudex TMS?

How to update Order for Carrier and Order for Client rules?

How to set up Office365 e-mail?

How to add your signature with a company stamp to your profile?

e How to set up gmail e-mail?




How to set your email
password to send emails
from Cloudex TMS?

To send emails from Cloudex TMS:
1. Click on the Your User Name icon
2. In menu select the My user profile

Search A %‘i;mnis-

e & My user profile

85 User accounts and permissions

1]
[w]

B Choose default company
3 Settings

2% User accounts for myOzols

(+ Logout

In the Email password field:
1. Enter your Email password
2. Click the Save button

My user profile

Name Janis Surmame Veldre
Position Position
GEM +37129489925 Phone +37163050199
Email info@cloudex.lv

OEmaiI password  [-eseeeees |

Saved: 20.03.2025 11:22 webuser e m Cancel
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How to update Order for
Carrier and Order for Client

rules?

Navigation path: Your name - Settings - Classifications - Agreement

s WwhN e

Click Your name in the top-right corner.
Select Settings.

Open the Classifications tab.
Select Agreement rules from the menu on the left.
Click the Edit icon next to the required rule:

e Carrier rules for Road or
e Client rules for Road.

CLOUDEX rer-

Configurations

Package type

Logistics
Term type
Other classifier
Department
Client category
Text template

4
Price list {"")

Company settings

Operational work «

Classifications

Finances ~ Reports ~

Search in list

Name

Emails ~

Translation

Lists ~

Search

rules - Edit

A O EE ézJénis-

= My user profile

4sf User accounts and permissions

Change password

C | Column visik

7 |

Carrier rules for Road

ENG; RUS; LV, LT;

i

Client rules for Road

ENG; LT;

Choose default company

L
R Settings
R
dst User accounts for myOzols

3r Compact mode
© Dark theme

[+ Logout
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How to set up Office365 e-
mail?

If your email provider is Microsoft Office365 You need o set up email sending following this

instruction

1. Click on your Name icon
2. Choose My user profile

a @ ZE (* 2 Janis -

My user npmﬂle

search..

Change password

Settings

Lser accounts for myOzols

Compact mode

Dark theme
[+ Logout

T .
: User 3{‘jJF|TS and permissions

s
0
e
R Choose default company
L D]

3. Press command button Office365 setup

My user profile

Name
Position
G5M
Email

Email password

Janis

Transport Manager

+371 29489925

infoi@cloudex. v

Office365 setup

Saved: 09.12.2025 14:19 webuser

Surnarme

Phone

Veldre

Then press command button Connect to Microsoft
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Microsoft Email Authorization
Office365 Status: Mot connectad

Login with your email and follow further instructions.
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How to add your sighature
with a company stamp to
your profile?

Correct example

Signature area

Navigation path:

My user profile

Name Janis Surmmame Veldre
Position Shef

GSM +371 2989925 Phone Phone
Email janis.veldre@cloudex.lv

Email password | Office365 setup

Signature and company stamp for document printouts A1 DO A
Used on carrier orders, customer orders, acts, and other printed documents. “ I

File requirements s

© PNG file J '

@ Maximum image height: 135 px

@ Keep the signature within the vertical height of the stamp

[ How to prepare the signature and stamp image | < Upload signature with stamp

Saved: 20.07.2026 10:35 webuser_tk m Cancel
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Tips and Tricks

use https://www.remove.bg to remove ugly grey signature background



https://www.remove.bg

How to set up gmail e-mail?

1. To send Gmail emails from within OZOLS TMS, follow these steps:

1) Open a Google account and authorize:

https://myaccount.google.com/

2) Opens the Security section

Google Account Q

@

Home

Personal info

=

Data & privacy

Sﬂ:uril% o

People & sharing

le & 0O

il

Payrments & subscriptions

About

3) Activate two-step authentication (a confirmation code will be sent to the phone)

Signing in to Google

Password Last changed Jul 21, 2009 Iy
Lise your phone 1o sign in o off *
2-Step Verification o off e »

4) Select App passwords


https://translate.google.com/website?sl=lv&tl=en&hl=en-US&client=webapp&u=https://myaccount.google.com/
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Signing in to Google

»AxTD

Password Last chamged Jul 21, 2009 b
2-Step Verification & on 3

|
App passwords Hone »

4) Choose Other (Custom name)

« App passwords

App passwords let you sign in to your Google Account from apps on devices that don’t support 2-Step
Verification. Youll only need 1o enter it once 50 you don't need 1o remember it. Learn maore

You don't have any app passwords.
Select the app and device you want to generate the app password for.

Select app Select device -

dail

GEMERATE
Calendar
Contacts

YouTube

| Other (Coustom name) I

5) Type "Ozols" in the window and press GENERATE

< App passwords

Ali;}pu's swords bt you sign in to your Google Account from apps on devices thal donl support 2-5tep
Verification. Youll only need to enter it once so you don’t need to remember it. Learn more

You don't have any app passwords

Select the app and device you want to generate the app password for.

| CLOUDEX TME »

5) A gmail password for the OZOLS TMS system is created
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Generated app password

Your app passward for your devios

avwv evom dzto tkdd

Haow to use it

Go 1o the settings for your Google Account in
the application or device you are trying to 5&1
up. Replace your password with the 14
character passwond shown abowe.

Just likoe your normal passwaond, this app
password grants FDWIER BCCESS 10 your
Google Account. You won't need 10 remember
it, 50 don® write i down or share it with
anyong.

FREEEEREEEE

5) This password must be entered in the user's email settings in CLOUDEX TMS by following the

instructions here.
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