How to send outgoing
invoices automatically

To generate an invoice automatically, the following criteria must be met:

1. In the client card Invoices tab has to be mark & Generate invoice automatically
2. Order must be in status "Delivered" EEZCNEEN

3. Depending on the selected “ Send inv.” option, a POD/CMR may need to be uploaded
and approved before the invoice can be generated.

Income Ox & 5000 EUR x v | VAT rate - Term 3 days x v | Sendinv. By e-mail (with POD) x ~
Invoice Not order invoice created! IS Retevalidtill |Rate validtil

Ready to invoice POD is uploaded | POD is approved

By e-mail (with POD) Yes Yes

By e-mail {without POD) No No

By e-mail (invoice upon delivery, second time with POD) | No No

By e-mail and post {with POD) Yes Yes

By post (with POD) Yes Yes

Don't send (Self-billing) No Mo

Upload to the Client Portal together with POD Yes Yes

Download in Client Portal Yes Yes
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Second orange empty circle means POD/CMR approval is expected,
= icon indicates that the invoice is ready to be generated manually,
2 icon indicates that the invoice will be generated automatically.

Whre to find checkbox "Generate invoice automatically"
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Partner : Acme plus

B
Basic data Invoices Sales Notification settings Attachment(s) Statistics Route price Other
Bank account Swift code Bank name Currency +
#  LVOTHABA0123654785412 VL
Client payment days Prepayment - Supplier payment days 5 days -
Total credit limit 1000 Overdue credit limit 0 EUR
Bank account group v Max paymant delay 1000 day
Skonto discount 0 % Skonto discount in incoming invoices o %
Order view on invoice 1. Detailed order info X ¥ Address view on invoice Street, Postal co... % ~

Default company Default company v
Default currency EUR -
Invoice recagnition @ Al prompt editor

Debtor notes Debtor notes

Generate invoice automatically |

() Customer self-billing

[ Calculate penalty interest on invoices
[T Hide in invoice Shipper and Consignee

Saved: 04.08.2026 16:05 JanisV

Default service type
Electronic invoice format in email

Default service type
Electronic invoice fore.

Cargo description view in invoice Full cargo descri... x =

[ In currency invoices hide base currency
[) show debt or overpayment on invoice
[} Merge selected email attachment PDF files
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